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Office of Cannabis Management’s (OCM) regulations require licensees to prepare and maintain
an Employee Handbook. This is a sample table of contents of an Employee Handbook focused on
NYS and Federal laws. OCM relevant regulation Employee Handbook:
https://cannabis.ny.gov/system/files/documents/2023/09/exprs-trms-adopt-au-regs-9-12 0.pdf

Pg. 275 - (7) Employee Handbook.
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Equal Opportunity

e Equal Employment Opportunity
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Time Off and Leaves of Absence
e Holidays
e Vacation
e Sick Leave
e Family and Medical Leave
e Military Leave
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e Jury Duty/Court Appearance
e Time Off for Voting
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Employment Relationship
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Employee Benefits
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e Long-Term Disability
e Retirement
e Workers’ Compensation
e Employee Assistance Program

OCM Information Requirements
e Operating plan employee roles and responsibilities
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